	How to Use the New Online Scoring 
Dear Captains and Players:
This season we will be entering our scores online after each match. Now, Rosters, Schedules, Scores, Rules and all information pertaining to our league are available online for everyone to see and access at their convenience. Please take the time to check out all the features and make sure that your players know to go to the site to keep updated with league information and see how their team and their friends are doing each week.
Go to Tenniscores and click on “Mixed League” and you will be taken to the Mixed League Home Page. There you and all your players can access (without logging in) the following information: 
Rosters: All of the teams, including club locations, driving directions and players are listed here. When you click on a player’s name, a box will pop up giving you that player’s match history. Next to each player’s name will be the last 2 matches played by that person, what line they played, and whether they won or lost.
Schedules: Schedules for each of the Divisions are listed here.  Each schedule also has a printable scorecard for each match:  however you must be logged in to be able to see it.   Both captains can print the scorecard and take it to the match, fill in their own players and also fill in the opponent’s players, as well as the scores.   The Home team Captain must make sure the scorecard is completed.   Both captains must fax, phone or email the scores to the Divisional Chair.  The Home Team Captain is responsible for entering the scores online, within 24 hours. If that is not done within a couple of days, the League Chair will 
enter the score, from information sent to him/her.
Captains must enter the scores online for each match (all players must be on the forms sent to the Division Chair) and must complete the score section at the bottom of the scorecard for the fixture score (e.g. 5-1)
Scores: As each Captain enters the scores, the website automatically updates the standings and stats for that team and those players. When you click on Scores and the division you want to see, it will show you the Standings and then below that will be a list of all matches played. To see the details of a match, just click on it and the scorecard will pop up showing you the players and their scores. If you click on a player’s name, a box will pop up showing you their match history to date. It will list each match the person played, what line they played, and whether they won or lost. If you want the details of a match that player played from another date, click on the Line # and it will take you to that match scorecard.
Rules: Please be sure to read the rules (and print a copy to have with you at the matches) and have your players read the rules (or download and print them out) so we are all on the same page when it comes to playing our matches.
League Forms: During the year, we may post contact forms for you to fill out online including Website Feedback. The first form you and your co-captain should complete is the “Update Captain Contact Information”. (This contact information, especially your email address, will be used when you login the site). We will also have available downloadable forms such as Minutes from the Spring and Fall AGMs. Please be sure and check to see what forms are there and use them accordingly.
League News: We will be posting newsletters with pictures, so please feel free to send photos to me or your Division Chair on a regular basis. Also, there is a message centre here, where I will post messages to you from time to time during the season, so make sure you check here often. 
Calendar: Check the calendar for important dates…click on the box to see details of the event.
Weekly Standings: Once the matches have been completed and the scores entered, you will be able to obtain standings for each Division.
  
TEAM CAPTAIN ONLY INFORMATION 
Below is a list of the steps you will follow to get setup as Captain
  
· Go to Tenniscores, Mixed league login page 
· Click on Forgot Password (at the bottom right) 
· Enter the email address that you registered with (see League Forms). If we do not have your correct email address you cannot access the site. 
· You will receive via email a numerical password within about 15 minutes or so. If you do not receive a password within 12 hours, please email me at mixed@intercountytennis.com. I will check to make sure that your email address has been entered at the web site. 
· After you receive your password, go back to step 1, 2, 3, and 4. Enter your password. 
· You will be welcomed to the site and your League Administration page will appear. 
This is a password protected site from which you can manage your team. Please DO NOT give out your password to other people. It is similar to giving someone the keys to your house. If you login to this site from a computer not in your home, i.e. your Club, please be sure to click on the LOG OUT button so that it will clear your password and log you out of the website. If you don’t, anyone going to that computer within the next few hours may have access to your Captain Administration page.
Once you login you will see the following links under “Current Season”:
  
Players/Member: This is a list for your Team of the current team members and their associated club. Notice that you can edit players on the teams. 
To Add Players to your team scroll down to “Add users to site . . .” then add the players name and other contact information. Then select the team they are a member of where it reads “Auto add user to this team”. Captains are strongly encouraged to enter the names of their team members. The Captains will be able to add new players during the season, but they will not be able to delete any players. If they need to delete a player because they have moved to another team, you will need to ask the Division Chair or League Director to do it for you. For this season we are strongly suggesting that all captains add all of their players on your roster. This will be mandatory next year. 
Team Information: This is a list for your Team of the current team members and their contact information. Please check here to see if the player already exists on the team so that duplicates are not created. They may have been added by a captain from another team at your club.
  
Captain Contact List: This is a printable list of all the captains in all the Divisions, their phone numbers and email addresses. Please keep this information confidential.
  
Scores: This is a list of all match scorecards for your Teams. Scores should be entered online into the site within 24 hours of the match. Captains must also fax or mail paper copies of the signed score cards to their division chairs. Feel free to click on the match and see the scorecard but please do not fill it out and submit it as a “dry run” or I will have to delete that match and enter it again for you. It is extremely easy to enter the scores, and all the names of the players from both teams are listed on drop downs (if you have not entered the names, then you will need to do so before entering the scores). You just drop in the names of the players, their game scores, which team won the match (you can also choose by forfeit, default or retired) and then the total points out of 6 total points for each team will be entered at the bottom (this is not automatically totaled) and then hit submit. You will then be given the scorecard of what you are submitting to preview. Captains are allowed to enter score cards only once so do not enter them if a match is partially complete. For this reason you may wish to wait until the opposing captain enters their roster before entering your scores. Once submitted score cards can only be changed by the division chair or league director. If everything is correct, then click submit and your scores will be sent to the site. 
For Captains to print Blank Score Cards to bring to the match:
·  on the internet access Tenniscores Mixed League login page 
· login using your email address and password 
· click on the schedules button at the top 
· click on the division you wish to print the schedule for 
· click on the match you wish to print 
· print the page like you normally print anything from a web site 
Player Performance: You can track performance of each of the team members in your Division. Over time, this tool will help you determine if teams ARE playing the correct players on the correct courts.
Singles/Doubles History: This is a fantastic graphic that will provide valuable information about each of the players in your Division by team. Check it out after a few matches have been played!
Broadcast Email: If yours players email addresses have been entered, you will be able to send an email to everyone on your Team.
Change Password: The site has sent you a numeric password, but you can change it to anything you want (any combination of letters or numbers, it doesn’t matter).
LOGOUT: Please remember to logout of your site when you are not on your home computer or when you are at home and others may be using your computer.
Remember there is a small learning curve, so please do not panic. If you don’t understand something or if you have any questions, please email me at mixed@intercountytennis.com.
Looking forward to a great tennis season and thanks for all your patience and assistance!
Bill Crothers
Mixed League Director
  
ICTA Mixed League Division Chair List 
	Division 
	Chair Name 
	Phone 
	Fax 
	Email 
	Address 

	Major     
	Roger Kerrison 
	  
	  
	majorboss@rogers.com
	  

	A West     
	Jerry Hobbs 
	416.767.2232 
	  
	jhobbs@pathcom.com
	  

	B High Park   
	Jerry Hobbs 
	416.767.2232 
	  
	jhobbs@pathcom.com
	  

	A Centre     
	Bill Crothers 
	905 642-1759 
	905-640-1759 
	mixed@intercountytennis.com  
	Box 214 , Markham, ON, L3P 3J7 

	A East     
	Bill Crothers     
	905 642-1759 
	905-640-1759 
	mixed@intercountytennis.com
	Box 214 , Markham, ON, L3P 3J7 

	A North     
	Bill Crothers 
	905 642-1759 
	905-640-1759 
	mixed@intercountytennis.com
	Box 214 , Markham, ON, L3P 3J7 

	B West     
	Eric Poon 
	905.790.8581 
	  
	poonly2000@rogers.com
	  

	B Centre     
	Bill Crothers 
	905 642-1759 
	905-640-1759 
	mixed@intercountytennis.com
	Box 214 , Markham, ON, L3P 3J7 

	B East     
	Bill Crothers 
	905 642-1759 
	  
	mixed@intercountytennis.com
	Box 214 , Markham, ON, L3P 3J7 

	B North     
	Sharon Menczel 
	905 853 6494 
	905 853 5011 
	treasurer@intercountytennis.com  
	291 Stewart Ave ,  Newmarket, ON  L3Y 4M7 

	B York     
	Sharon Menczel 
	905 853 6494 
	905 853 5011 
	treasurer@intercountytennis.com  
	291 Stewart Ave ,  Newmarket,  ON  L3Y 4M7 

	C West 
	Sam Kern 
	905-453-2828 
	Call first 
	sam_kern@yahoo.com
	42 Casper Cres , Brampton, ON L6W 4N2 

	C High Park     
	Eric Poon 
	905.790.8581 
	  
	poonly2000@rogers.com
	  

	C Centre     
	Bill Crothers 
	905 642-1759 
	905-640-1759 
	mixed@intercountytennis.com
	Box 214 , Markham, ON, L3P 3J7 

	C South East     
	Bill Crothers 
	905 642-1759 
	905-640-1759 
	mixed@intercountytennis.com
	Box 214 , Markham, ON, L3P 3J7 

	C East     
	Maroun Achkar 
	905.727.9455 
	  
	machkar@aci.on.ca
	  

	C York     
	Maroun  Achkar 
	905.727.9455 
	  
	machkar@aci.on.ca
	  

	C North      
	Maroun Achkar 
	905.727.9455 
	  
	machkar@aci.on.ca
	  







